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Ariba  Suppl ier  Se l f  Registrat ion

1 . B u y e r  c a n  i n v i t e  s u p p l i e r s  v i a  e m a i l  w i t h  t h i s  l i n k :  
h t t p : / / n e o m . s u p p l i e r. m n 2 . a r i b a . c o m / a d / s e l f R e g i s t r a t i o n /

2 . O p e n  t h e  l i n k  a n d  f o l l o w  b e l o w  s t e p s  t o  r e g i s t e r  w i t h  N E O M  - u p l o a d  t h e  
s u p p o r t i n g  d o c u m e n t s  a s  p e r  l i s t  s h o w n  b e l o w.
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Ariba  Suppl ier  Se l f  Registrat ion

3 .   C l i c k  h e r e  t o  d o w n l o a d  t h e  S u p p l i e r  A u t h o r i z e d  L e t t e r  i n  N E O M ’s  f o r m a t  &
u p l o a d  t h e  s a m e  w i t h  S u p p l i e r  A u t h o r i z e d  s i g n a t o r y
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Ariba  Suppl ier  Se l f  Registrat ion

4 . P l e a s e  a t t a c h  o n e  o f  t h e  f o l l o w i n g  d o c u m e n t s  a s  a  . p d f  a n d  u p l o a d  a g a i n s t  
u p l o a d  o p t i o n  s h o w n  b e l o w.

• Power of Attorney, or

• Board Resolution, or

• Delegation of Authority, or

• Other relevant document like Commercial Registration (proof that signee has the authority to sign 
documents for the company/supplier)
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Ariba  Suppl ier  Se l f  Registrat ion

5 .   P l e a s e  r e v i e w  t h e  f o l l o w i n g  a n d  t h e n  c l i c k  o n  “ I  A c c e p t ”

• Confirmation of Authority

• Confidentiality Undertaking

• Confirmation of Compliance with NEOM’s Code of Conduct
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Ariba  Suppl ier  Se l f  Registrat ion

6 . N a v i g a t e  t o  t h e  n e x t  s e c t i o n  a n d  c o m p l e t e  a l l  t h e  r e q u i r e d  i n f o r m a t i o n  b a s e d  
o n  t h e  f o r m a t  b e l o w
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Ariba  Suppl ier  Se l f  Registrat ion

7 .   P l e a s e  c o m p l e t e  a l l  t h e  r e q u i r e d  i n f o r m a t i o n  b a s e d  o n  t h e  f o r m a t  b e l o w.   
W h e n  d o n e ,  p l e a s e  c l i c k  o n  t h e  S u b m i t  b u t t o n .
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Ariba  Suppl ier  Se l f  Registrat ion

8 .   O n c e  s u b m i t t e d ,  y o u  w i l l  r e c e i v e  t h e  m e s s a g e  “ T h e  N E O M  s u p p l i e r  
m a n a g e m e n t  t e a m  w i l l  r e v i e w  y o u r  r e q u e s t  d e t a i l s  a n d  m a k e  a  d e c i s i o n  o n  y o u r  
r e q u e s t ”.   
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Ariba  - Inv i tat ion for  Registrat ion

1 . T h e  s u p p l i e r  w i l l  r e c e i v e  a n  i n v i t a t i o n  e m a i l  f r o m  N E O M  t o  r e g i s t e r  i n  A r i b a .   
A s  t h e  s u p p l i e r,  p l e a s e  c l i c k  o n  t h e  l i n k  t o  p r o c e e d .  
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Ariba  – Create  an  Ar iba  Network  Account

2 .   F o r  n e w  s u p p l i e r s ,  c r e a t e  a n  a c c o u n t  b y  c l i c k i n g  t h e  S i g n  u p  b u t t o n .

3 .   F o r  e x i s t i n g  s u p p l i e r s ,  p l e a s e  c l i c k  t h e  L o g i n  b u t t o n

New Account

Existing Account
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Ariba  – Create  an  Ar iba  Network  Account

4 .   E n t e r  a l l  m a n d a t o r y  c o m p a n y  i n f o r m a t i o n  f i e l d s  m a r k e d  w i t h  * ,  a n d  a n y  o t h e r  
r e l e v a n t  f i e l d s
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Ariba  – Create  an  Ar iba  Network  Account

5 .   E n t e r  a l l  m a n d a t o r y  u s e r  a c c o u n t  i n f o r m a t i o n  f i e l d s  m a r k e d  w i t h  * ,  a n d  a n y  
o t h e r  r e l e v a n t  f i e l d s
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Ariba  – Create  an  Ar iba  Network  Account

6 .   E n t e r  a l l  m a n d a t o r y  “ Te l l  u s  m o r e  a b o u t  y o u r  b u s i n e s s ”  i n f o r m a t i o n  f i e l d s  
m a r k e d  w i t h  a n  * ,  a n d  a n y  o t h e r  r e l e v a n t  f i e l d s
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Ariba  – Create  an  Ar iba  Network  Account

7 . S e l e c t  t h e  b u s i n e s s  d o m a i n  a n d  s e l e c t  t h e  r e l e v a n t  p r o d u c t ( s ) / s e r v i c e ( s )

8 . C l i c k  o n  t h e  +  s y m b o l

9 . S e l e c t  t h e  c h e c k  b o x

1 0 . W h e n  c o m p l e t e ,  c l i c k  o n  t h e  O k  b u t t o n

7 8

9
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Ariba  – Create  an  Ar iba  Network  Account

1 1 .   U n d e r  t h e  S h i p - t o  o r  S e r v i c e  L o c a t i o n ,  b a s e d  o n  t h e  b u s i n e s s ,  t h e  s u p p l i e r  
s e l e c t  t h e  b u s i n e s s  d o m a i n  a n d  s e l e c t  t h e  r e l e v a n t  p r o d u c t ( s ) / s e r v i c e ( s )

1 2 .   S e l e c t  a n y  r e l e v a n t  l o c a t i o n s ,  c l i c k  o n  t h e  + ,  t h e n  c l i c k  o n  t h e  O k  b u t t o n
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Ariba  – Create  an  Ar iba  Network  Account

1 3 .   S e l e c t  b o t h  c h e c k  b o x e s  a n d  t h e n  c l i c k  o n  t h e  ‘ C r e a t e  a c c o u n t  a n d  
c o n t i n u e ”  b u t t o n
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Ariba  – Suppl ier  Registrat ion Quest ionnaire

1 . C l i c k  t o  r e t u r n  t o  t h e  M a i n  D a s h b o a r d

2 . T h e  t i m e  r e m a i n i n g  t o  s u b m i t  t h e  q u e s t i o n n a i r e  i s  d i s p l a y e d

3 . P l e a s e  e n t e r  a l l  q u e s t i o n s  m a r k e d  w i t h  a n  *

4 . C l i c k  t o  e n l a r g e  t h e  c o n t e n t

1

2

3

4
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Ariba  – Suppl ier  Registrat ion Quest ionnaire

5 . U p d a t e  a l l  r e q u i r e d  d e t a i l s  a n d  t h e n ,  p l e a s e  u p l o a d  a n y  r e l e v a n t  
d o c u m e n t s  b a s e d  o n  e a c h  q u e s t i o n
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Ariba  – Suppl ier  Registrat ion Quest ionnaire

6 . C l i c k  o n  A d d  C o n t a c t  D e t a i l s  a n d  u p d a t e  i n f o r m a t i o n

7 . U p d a t e  a l l  r e q u i r e d  d e t a i l s  ( * )  a n d  u p l o a d  r e l e v a n t  d o c u m e n t s  f o r  e a c h  
q u e s t i o n

6

7
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Ariba  – Suppl ier  Registrat ion Quest ionnaire
8 .  L o c a l  s u p p l i e r s  w h o  a r e  c a t e g o r i z e d  a s  “ S M E ”  n e e d s  t o  s u b m i t  t h e  
a d d i t i o n a l  d o c u m e n t a t i o n  “ M o n s h a ' a t  C e r t i f i c a t e ”
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Ariba  – Suppl ier  Registrat ion Quest ionnaire

9 .  U p d a t e  a l l  r e q u i r e d  d e t a i l s  a n d  u p l o a d  a n d  r e l e v a n t  d o c u m e n t s  f o r  e a c h  
q u e s t i o n

1 0 .  C l i c k  o n  A d d  B a n k  I n f o r m a t i o n  t o  u p d a t e  B a n k  d e t a i l s

10

9
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Ariba  – Suppl ier  Registrat ion Quest ionnaire

11 .   U p d a t e  a l l  r e q u i r e d  d e t a i l s  a n d  s e l e c t  t h e  r e l e v a n t  c o m m o d i t y  i n  4 . 8

Key Points:
• All information will be loaded from 

the supplier registration page.
• The supplier must verify the data 

and make any required changes
• Update contact information for any 

key members of the supplier 
organization
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Ariba  – Suppl ier  Registrat ion Quest ionnaire

1 2 . U p d a t e  a l l  r e q u i r e d  d e t a i l s  a n d  u p l o a d  a n d  r e l e v a n t  d o c u m e n t s  f o r  e a c h  
q u e s t i o n

Key Points:
• The suppler should add all 

details that will help 
NEOM in the supplier 
evaluation process

• The supplier must 
complete bank details and 
any other mandatory 
information
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Ariba  – Suppl ier  Registrat ion Quest ionnaire
1 3 .  P l e a s e  a t t a c h  a d d i t i o n a l  d o c u m e n t s  d u r i n g  t h e  s u b m i s s i o n  o f  s u p p l i e r  
r e g i s t r a t i o n  q u e s t i o n n a i r e
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Ariba  – Suppl ier  Registrat ion Quest ionnaire

S u p p l i e r  t o  f i l l  i n  a l l  t h e  m a n d a t o r y  f i e l d s  m a r k e d  i n  a s t e r i s k  s y m b o l  ( * )  
a l o n g  w i t h  a n y  o t h e r  r e l e v a n t  f i e l d s  

1 4 . S e l e c t  ‘ Ye s ’  t o  a c c e p t  t h e  N E O M  D e c l a r a t i o n

1 5 . C l i c k  o n  ‘ S a v e  d r a f t ’

1 6 . C l i c k  t h e  ‘ S u b m i t  E n t i r e  R e s p o n s e ’  b u t t o n

1 7 . C l i c k  t h e  ‘ O K ’  b u t t o n
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Ariba  – Suppl ier  Registrat ion Quest ionnaire

• A f t e r  s u b m i s s i o n ,  t h e  s u p p l i e r  r e c e i v e s  t h e  m e s s a g e  “ Yo u  h a v e  s u b m i t t e d  a  
r e s p o n s e  t o  t h e  q u e s t i o n n a i r e ”.  

• T h e  s u b m i t t e d  q u e s t i o n n a i r e  w i l l  b e  s e n t  t o  t h e  N E O M  S R M  Te a m  f o r  r e v i e w  
a n d  a p p r o v a l s
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Ariba  –Registrat ion Form Dashboard

I n  c a s e  t h e  s u p p l i e r  w a n t s  t o  e d i t  t h e  i n f o r m a t i o n  i n  t h e  r e g i s t r a t i o n  
q u e s t i o n n a i r e ,  p l e a s e  c l i c k  o n  t h e  ‘ R e v i s e  R e s p o n s e ’  b u t t o n
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Ariba  –Registrat ion Form Dashboard

1 . T h e  s u p p l i e r  c a n  a c c e s s  P r o p o s a l s  a n d  Q u e s t i o n n a i r e s

2 . C l i c k  h e r e  t o  u p d a t e  C o m p a n y / A c c o u n t  d e t a i l s  

3 . T h e  S u p p l i e r  R e g i s t r a t i o n  s t a t u s  w i l l  a p p e a r

1
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Ariba  Suppl ier  Registrat ion – Contact  Informat ion

• F o r  a d d i t i o n a l  a s s i s t a n c e  o n  N E O M  S u p p l i e r  R e g i s t r a t i o n ,  p l e a s e  c o n t a c t :
• SRM@neom.com

• Neom.suppliers@neom.com
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